Dear Colleagues,
Greetings,
Further to the previous email regarding the importance of developing administrative staff skills and training programs, the Human Resources Department, in coordination with direct managers, has decided to organize a training course aimed at enhancing Microsoft Word skills. This training seeks to strengthen participants’ proficiency in using the program and provide them with modern techniques and methods in an efficient and effective manner.
Course Details:
🕐 Time: 12:30 PM – 3:30 PM
📍 Venue: Faculty of Educational Sciences – Lab No. 61211
Training Schedule:
· First Session: Tuesday, 30/04/2024
· Second Session: Tuesday, 07/05/2024
· Third Session: Tuesday, 14/05/2024
Attendance is highly important to benefit from the knowledge and techniques that will be presented, as it will contribute to improving performance and enhancing your personal and professional skills.
We look forward to your participation and active engagement.
Thank you for your cooperation.
Kind regards,

